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Remote Learning Policy    

At Alfred Salter we are committed ensuring that all 

pupils have access to a well-rounded and exciting 

education. If a pupil is unable to physically attend 

school, they would still receive high quality resources, 

input and feedback from their class teacher and other 

members of staff from their year group.   

  

Remote learning cannot totally replicate the learning 

experiences our pupils have when they are in the school building. We have to think 

differently about the way our pupils will learn through remote learning. Teachers will 

use a variety of methods to support pupils’ learning, including some videos, some 

offline learning and some online learning.  

 RATIONALE / AIMS  

  

This remote learning policy for staff aims to:  

  

● Ensure consistency in the school’s approach to remote learning  

● Set out expectations for all members of the school community with regards to remote learning  

● Provide appropriate guidelines for data protection  

  

 ROLES AND RESPONSIBILITIES   

School Leaders  

School Leaders will seek to identify pupils who have limited or no access to internet enabled devices 
or wifi connectivity of suitable bandwidth. School Leaders will loan families existing school 
equipment and access funding and equipment from central government and Local Authority sources 
as well as funds raised by the school, to source additional equipment and internet connectivity so 
that all children have access to digital forms of remote learning if they are unable to be in school.  

School Leaders will ensure that all children take home exercise books and Maths workbooks to 
reduce the need for families to have access to printers and stationery.   

School Leaders have purchased Seesaw accounts for every child to enable children to access 
learning activities and submit their work online to their teachers. This will also facilitate regular live 
sessions for children with their teachers and other staff to maintain contact from home.  

Teachers Teachers working from home must be available between 8.30am to 3.30pm. If they’re 

unable to work for any reason during this time, for example due to sickness or caring for a 

dependent, they should report this using the normal absence procedure.   

Teachers are responsible for:  

Setting work:  
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o Class Teachers will set work each day for their class and the other class in the year 

group as agreed with the phase team. Other staff may be required to set work in specific 

circumstances  

o Pupils will have one Maths and one English (including Phonics) activity provided each 

day, supported by recorded input from the teachers, as well as an activity from one of 

the foundation subjects that can be completed throughout the week, to ensure a 

balanced curriculum  

o Teachers will set work for the day by 8am each day. This can be scheduled in advance 

on Seesaw  

o The work should be uploaded onto the school seesaw account in the relevant area o 

Year group and phase teams will continue to plan together to ensure consistency and 

progression. Teachers may take on the teaching and resourcing of a particular subject 

for a period of time to enable them to manage their workloads and to cover for staff who 

may be absent. Phase Leaders will oversee the work of their phase and provide support 

when necessary.  

Providing feedback to pupils on their work:  

o Pupils will respond to staff and submit work within Seesaw o Teachers will respond to 

pupils’ contributions and submitted work on the same day that it is submitted, within the 

hours of 8:30am and 3:30pm  

o Teachers are not expected to respond to work before 8:30am or after 3:30pm Keeping 

in touch with pupils and parents:  

o Staff should keep in regular contact with pupils via Seesaw and their parents via the 

email address connected to their class  

o Emails from parents should be responded to once a day and there is no expectation to 

respond or check emails outside of school hours.    

o Any complaints or concerns shared by parents and pupils should follow the normal 

school procedure. SLT should be contacted for further advice if needed. For any 

safeguarding concerns, teachers should report these on My Concern in the usual way  

o If we do not hear from any children and there is no evidence of them logging in to any 

platforms during the week, the teacher will email the parents to check that everything is 

ok. If there is no response to this then Phase Leaders will call. If this is unsuccessful 

then it will pass to the safeguarding team  

Attending virtual meetings with staff, parents and pupils:  

o Staff should follow the dress code as stated in the Staff Handbook and dress 

appropriately for work. Pupils are expected to wear appropriate daytime clothes. No 

onesies, pyjamas or revealing clothing is to be worn.  

o Staff should avoid areas with background noise, and ensure that there is nothing 

inappropriate in the background  

If Teachers will also be working in school part-time, such as on a rota system, staff will cover the 

responsibilities above within their year groups and phases during this time.  
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Teaching assistants  

Teaching assistants must be available between 8.45am to 3.30pm. If they’re unable to work for 

any reason during this time, for example due to sickness or caring for a dependent, they should 

report this using the normal absence procedure.   

Teaching Assistants are responsible for:  

● Supporting pupils with learning remotely:  

o Setting specific work for small groups or individual children (eg Phonics) o Maintaining 

contact with individual children that they work with (eg messages and video messages 

within Seesaw)  

o As directed by their classroom teacher or SLT  

● Attending virtual meetings with teachers, parents and pupils:  

o Staff are expected to dress appropriately for work in daytime clothes o Please try and 

avoid areas with background noise, and ensure that there is nothing inappropriate in the 

background)  

If Teaching Assistants will also be working in school part-time, such as on a rota system, staff will 

cover the responsibilities above during this time.  

Subject Leads  

Alongside their teaching responsibilities, as outlined above, subject leads are responsible for:   

● Considering whether any aspects of the subject curriculum need to change to accommodate 

remote learning  

● Working with teachers teaching their subject to make sure work set is appropriate and consistent  

● Working with other subject leads and senior leaders to make sure work set across subjects is 

appropriate and consistent, and deadlines are being set an appropriate distance away from each 

other  

● Monitoring the work set by teachers in their subject – explain how they’ll do this, such as through 

regular meetings with teachers or by reviewing work set  

● Alerting teachers to resources they can use to teach their subject  

Designated Safeguarding Lead  

The DSL is responsible for:  

All duties and responsibilities as per the Safeguarding policy.   

IT staff  

IT staff are responsible for:  

● Fixing issues with systems used to set and collect work  

● Helping staff and parents with any technical issues they’re experiencing  

● Reviewing the security of systems and flagging any data protection breaches to the Data 

Protection Officer  

● Assisting pupils and parents with accessing the internet or devices loaned to the pupils by the 

school  
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Pupils and parents  

Staff can expect pupils to:  

● Be contactable during the required times – although consider they may not always be in front of 

a device the entire time  

● Complete work to the deadline set by teachers  

● Seek help if they need it, from teachers or teaching assistants  

● Alert teachers if they’re not able to complete work  

  

Staff can expect parents to:  

● Make the school aware if their child is sick or otherwise can’t complete work  

● Seek help from the school if they need it   

● Be respectful when making any complaints or concerns known to staff  

Governing Body  

The governing body is responsible for:  

● Monitoring the school’s approach to providing remote learning to ensure education remains as 

high quality as possible  

● Ensuring that staff are certain that systems are appropriately secure, for both data protection and 

safeguarding reasons  

  

 WHO TO CONTACT   

If staff have any questions or concerns, they should contact the following individuals:  

● Issues in setting work – talk to the relevant Phase Lead or SLT  

● Issues with behaviour – talk to the relevant Phase Lead or SLT   

● Issues with IT – talk to IT staff  

● Issues with their own workload or wellbeing – talk to your Phase Lead or SLT   

● Concerns about data protection – talk to the data protection officer ● Concerns about 

safeguarding – talk to the DSL  

  

  

 DATA PROTECTION   

  

When accessing personal data, all staff members will:  

● Use the relevant cloud-based systems i.e. ScholarPack, Insight.   

● To access this data, staff should only use school issued laptops.  

  

Sharing personal data  

Staff members may need to collect and/or share personal data such as email addresses as part of 

the remote learning system. Such collection of personal data applies to our functions as a school 

and doesn’t require explicit permissions.   
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While this may be necessary, staff are reminded to collect and/or share as little personal data as 

possible online.   

Keeping devices secure  

All staff members will take appropriate steps to ensure their devices remain secure. This includes, 

but is not limited to:  

● Keeping your laptop password-protected – strong passwords are at least 8 characters, with a 

combination of upper and lower-case letters, numbers and special characters (e.g. asterisk or 

currency symbol)  

● Making sure the device locks if left inactive for a period of time  

● Not sharing the device among family or friends  

● Installing antivirus and anti-spyware software  

● Keeping operating systems up to date – always install the latest updates  

● Appropriate home insurance to cover the cost of loss or damage to devices being used at home  

  

 SAFEGUARDING   

  

Please refer and follow the school’s Safeguarding Policy.  

 LINKS WITH OTHER POLICIES   

This policy is linked to our:  

● Behaviour policy  

● Safeguarding  

● Data protection policy and privacy notices  

● Online Safety policy  

  

GOVERNORS’ ROLES  

  

Governors monitor and check that the school policy is upheld and can also offer guidance where a 

member of the body has particular expertise in this area.  

  

 SUPPORT AND DEVELOPMENT  

  

We are all the stewards of every child and ultimately responsible for the highest standards of work 

from ourselves and our children.  Senior Leaders will provide support and development related to 

feedback as part of every induction process and review and revisit core strategies every year.    

  

We, both teachers and senior leaders, share in the expectation and responsibility that all pupils will 

progress in their learning.  This may involve INSET training, informal teacher-initiated conversations 

or more formal approaches, such as Lesson Study.    

  

A range of evidence will be triangulated in partnership between teachers and senior leaders when 

looking at the quality and impact of remote learning at Alfred Salter: conversation with pupils and 

staff, work celebrations, internal exemplification & moderations, lesson study conclusions, etc.    
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This policy will be reviewed when new guidance is published to take account of new developments.  

  

Date of this policy:   September 2020  

Next review:       

Authors:         

  

  

Signed by Headteacher: ________________________________ Date: ______________________  

  

  

Signed by Chair of Governors: ___________________________ Date: ______________________  

  

  

  

ScholarPack will be used for all major communications and announcements, including those from the Headteacher.  

Class Teachers may use the class email to communicate, although they will use Seesaw to interact with their pupils 

as well.  

Access to technology, particularly for disadvantaged pupils – devices will be loaned out to pupils.  


