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Who will come to school? 

 
 
How are we making sure school is safe?  
We have carried out risk assessments, and are following the current government guidance. 
 
The latest Government Guidance sets out a system of controls that are actions that all 
schools must take. They are identified as ‘Prevention’ and ‘Response to any infection’ and 
our actions are set out in more detail here: 

Prevention: 
Government Guidance School’s Action 

 

1) minimise contact with 
individuals who are unwell by 
ensuring that those who have 
coronavirus (COVID-19) 
symptoms, or who have 
someone in their household who 
does, do not attend school 

 

 

 

 

No-one is to come on site if they have any 
symptoms, or if anyone in their household has 
symptoms. 

Anyone who develops symptoms while at school 
will be sent home immediately, in the case of staff, 
or, in the case of a child, will be isolated and a 
parent/carer will be required to collect them. 

Anyone with symptoms will be advised to book a 
test and inform the school as soon as they have 
the results of this test. 

The school will be provided with a small number 
of testing kits to issue to staff or families who are 
unable to arrange their own test.  

SCHOOL STAFF WILL NOT PERFORM TESTS ON 
CHILDREN UNDER ANY CIRCUMSTANCES. 

All adults in school on a regular basis will be 
required to self-test using Lateral Flow Tests 
(LFTs) twice a week. 

Any contractor who comes on site must leave 
agree to contacting the school in the event they 
test positive for COVID-19 
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2) clean hands thoroughly more 
often than usual 

All who come into school will be asked to wash 
their hands on entry and at transition points 
through the day. 

Hand sanitiser will also be available at all entry 
points to the school and is available in all rooms. 

Classrooms and toliets all have sinks and are well 
stocked with soap and hand towels. 

 

3) ensure good respiratory 
hygiene by promoting the ‘catch 
it, bin it, kill it’ approach 

 

The children will be reminded of this throughout 
the day and this will be specifically taught through 
the school. 

All classrooms have tissues and lidded pedal bins 
which are emptied regularly through the day. 

 

4) introduce enhanced cleaning, 
including cleaning frequently 
touched surfaces often, using 
standard products such as 
detergents and bleach 

 

The cleaning regime has been strengthened and 
all classrooms are supplied with cleaning 
materials for staff to use. 

There will be a cleaner on duty during the school 
day as well as the usual cleaning team in the early 
morning. 

The school has purchased a fogging machine and 
rooms will be sanitised with this when necessary. 

 Numbers 1 to 4 must be in place in all schools, all the time. 

 

5) minimise contact between 
individuals and maintain social 
distancing wherever possible 

Number 5 must be properly 
considered and schools must 
put in place measures that 
suit their particular 
circumstances. 

Staff and children will be kept in bubbles which 
are kept separate from each other. Children are 
encouraged to socially distance. 

A record is kept of any children or staff who move 
between bubbles. E.g. a teacher providing PPA 
time cover for a class teacher, or a child who goes 
to breakfast club. 

 

6) where necessary, wear 
appropriate personal protective 
equipment (PPE) 

Number 6 applies in specific 
circumstances. 

Staff who are in close contact with another person 
who is displaying symptoms will wear appropriate 
PPE which the school has a supply of for this 
purpose. 

Staff who are in close contact with pupils due to 
the care they require will wear appropriate PPE. 

 

Response to any infection: 
Government Guidance School’s Action 

 

7) engage with the NHS Test 
and Trace process 

The school will engage fully with the Test and 
Trace process and will perform Track and Trace 
duties where a member of our pupil or staff 
community tests positive for COVID-19. 
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8) manage confirmed cases of 
coronavirus (COVID-19) 
amongst the school community 

The school will work closely with the relevant 
Public Health authority to ensure all cases of 
COVID-19 in the school community are managed 
well. 

 

9) contain any outbreak by 
following local health protection 
team advice 

The school will follow all advice given by the local 
health protection team and will proactively seek 
advice. 

 Numbers 7 to 9 must be followed in every case where they are relevant. 

 

What arrangements are in place?  

We will be using all possible options for children to enter and leave the school 
by. Parents and Carers will not be allowed on site other than those with children 
in EYFS, who will come to the classroom door. 
 

Nursery Gate on Quebec Way into EYFS Outside area 

Reception Gate on Quebec Way into EYFS Outside area 

Year 1 Pedestrian Gate on Quebec Way (next to car park) 

Year 2 Pedestrian Gate on Quebec Way (next to car park) 

Year 3 Roberts Close Gate 

Year 4 Roberts Close Gate 

Year 5 Main Entrance 

Year 6 Main Entrance 

 

 

Only one adult per family should drop off or pick up at each gate. Any additional 
adults – or siblings who are in Year 7 or above should wait away from the gates 
to reduce the number of people in the area. 

Parents and Carers will be asked to maintain social distancing in the queue to 
drop off or pick up. There will be markers at 2 metre intervals on the fences to 
help families. Parents are asked to move on quickly after drop off or pick up and 
not wait around near the gate. 

Parents and Carers bringing or collecting children are asked to please wear a 
face covering over their nose and mouth unless they are exempt. We thank you 
for your co-operation in this. 
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There will be set times for children to arrive and be collected. These are arranged 
by year group and/or class. This way we can limit the number of start and end 
times we have to two. Families with more than one child may drop off at the 
earlier time and pick up at the later time to reduce the need for families to wait 
around. 

 

Year Group Drop off Pick Up Notes 

Nursery 8:45am 3:15pm 
These are the times for children 
who are Full Time. Children who 
are Part time will have alternative 
times. 

Reception 9:00am 3:30pm  

Year 1 8:45am 3:15pm  

Year 2 9:00am 3:30pm  

Year 3 8:45am 3:15pm  

Year 4 9:00am 3:30pm  

Year 5 8:45am 3:15pm  

Year 6 9:00am 3:30pm  

  
Children will be provided with their own resources that will not be shared. 
Children in Years 2-6 will sit at tables facing the front of the classroom and all 
the rooms will be well ventilated. Children in Nursery, Reception and Year 1 will 
not be seated at desks, they will continue to have free flow provision but the 
number of resources will be reduced and they will be cleaned regularly. As much 
as children will be encouraged to socially distance, with young children we 
cannot guarantee this. 

Children may bring bookbags to carry their reading books and reading records. 
Larger bags and rucksacks are not permitted. Packed lunches must be in 
suitable washable containers. 

All children must bring in their own water bottle, clearly labelled with their name. 
The water fountains around school have been disconnected. 

Children who bring packed lunches will keep them in their classrooms until 
lunchtime. Any lunch bags or boxes must be washed thoroughly at home each 
day.  

Children who need breakfast club will come to school using the main door 
before 8:30am. Pick up from After School care is also from the main door. All 
Breakfast or Afterschool care must be booked in advance via Parentmail. The 
children will be in smaller groups that will be fixed by year group to limit the 
number of children mixing with each other. If another family are dropping off or 
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picking up at the same time, please maintain social distance. Drop off and pick 
up may take longer than usual, please allow for this. 

Lunchtimes will be staggered to reduce the number of children eating at the 
same time.  
● Nursery will eat in the classroom 
● Reception and Year 1 will eat in the small hall 
● Years 2-4 will eat in the Large Hall 
● Year 5 & 6 will eat in their classrooms  

Each space will be thoroughly cleaned between groups using it. The children 
will choose their lunch each morning and this will be plated up for them. All 
children will be able to have a hot meal each day. 

We have recruited additional cleaners to our cleaning team. Our cleaning team 
will be increasing their working hours and we will have a cleaner on site during 
the school day. Each classroom will be cleaned thoroughly every morning and 
communal areas after every use. Every classroom will have cleaning supplies 
stored safely out of children’s sight and reach to use when necessary. Toilets 
and high contact areas such as door handles and light switches will be cleaned 
regularly during the day.  

A one-way system will operate in communal areas to limit the number of children 
coming into contact with each other when moving around the building. 

Doors will be kept open wherever possible, in accordance with fire safety 
measures, to limit the number of places children and staff need to touch in 
communal areas. 

Staff and visitors will wear face coverings in communal areas during the day. 
Anyone wearing face coverings must follow the guidelines for putting on and 
removing face coverings safely. There is no requirement for children to wear 
face coverings, this is a choice for families to make. However, we will expect 
children to be able to manage them independently and to ensure that our high 
expectations of behaviour are maintained while wearing them. Face coverings 
are not the same as PPE. PPE will be worn by staff in certain situations when 
needed but face coverings are intended to reduce the concentration of droplets 
from the nose and mouth getting into in the atmosphere and therefore can 
protect others. Masks with valves are therefore not permitted as they do not 
reduce droplets in the air. 

First Aid will be administered by staff in bubbles. Epi-pens and asthma pumps 
will be stored in the children’s classrooms.  

We shall be using the school’s meeting room as an isolation room when 
someone feels unwell. Children will be supervised until they are able to be 
collected. Their family will be able to collect them from the side door to the left 
of the main entrance. Families will be asked to get a test for their child and to 
self-isolate until they get the results. We ask families to us of the outcome of the 
test as soon as possible. We will then follow the government guidance in 
regards to self-isolation.  
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If your child or any member of your household have any symptoms of COVID-
19 do not bring your child to school. Please stay at home and seek 

medicaladvice. 
 

What will my child do at school? 
This term we will be following an adapted version of our usual curriculum. All 
subjects will be taught and we are working on ensuring that our wider 
opportunities instrument lessons can start this term in Year 4. Swimming will 
not be possible at this point but we are in regular contact with Seven Islands 
and will let you know when this is possible.  

How will I contact my child’s teacher? 
We ask that you do not engage the teachers in conversation at the beginning or 
the end of the school day. If you need to contact us you can do so via 
office@alfredsalter.com or directly to your child’s class teacher through the 
class email address. 

  


